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A guide to help you & I work together with ease
and purpose.  The ultimate resource to creating

your website or brand design.



hello there

Thanks so much for taking the time to

get in touch, I 'm so glad you're here!

Sage & Square is a boutique website &

branding design studio based in

Western Australia. Driven by a love of

design and helping small businesses,

it's my goal to guide you through the

sometimes stressful process of

developing an online presence.  If we

choose to work together (which I hope

we do!) I 'll create a beautiful and highly

functional Squaresquare website for

your business. 

My style is inspired by minimal and

natural design.  I love a classic font and

will always look for ways to help your

website stand out.  I love working with

creative entrepreneurs, I 'll get behind

you 100% and we'll work together to

create a website that's perfect for you.

It's my whole-hearted belief that

everyone deserves a beautiful and

functional website no matter what the

size of your budget is.

I ' M  J O  L O V E ,  F O U N D E R  &  D E S I G N E R

Jo xx



I work weekdays from 8.00 am to 5.00 pm AWST (UTC+8:00),

I 'm based in sunny Singleton, Western Australia. I can be available on and off over

the weekend but it will depend on what I am up to with my family.  I have two

small boys so sometimes quiet is not an option!  I will generally be able to reply to

emails though.

During your project we will primarily use email and Dubsado to communicate. This

helps us both keep everything organised and in one place.

SKYPE / ZOOM

If you’d like to chat via Skype or Zoom, please feel free to shoot me an email to

schedule an appointment.  

SOCIAL  MEDIA CONTACT ME

PINTEREST
@sageandsquare

INSTAGRAM
@sageandsquare

he l lo@sageandsquare .com

www.sageandsquare .com

+61  45  203  2054

office hours &
contact info

http://www.pinterest.com/sageandsquare
http://www.instagram.com/sageandsquare
http://www.sageandsquare.com/contact-2
http://www.sageandsquare.com/


Jo is patient, responsive and creative making the

development of the website smooth and really enjoyable.

I cannot recommend Jo enough! Her talents are an asset

to any brand and her beautiful manner, creativity and

professionalism making her a delight to work with.

 Hannah, Twinewood Studio



W O R K I N G  W I T H  S Q U A R E S P A C E  

W H A T  I S  S Q U A R E S P A C E ?

C O S T S  &  R E Q U I R E M E N T S ?  

Squarepsace is an amazing option for small business entrepreneurs.

Squarespace sites are designed to be minimal and modern and come

standard with built in SEO, powerful analytics, SSL certificates as well as

mobile optimisation. I choose to design using Squarespace because I

believe it works for entrepreneurs short on time and without the

resources to fund website management services. Squarespace is intuitive

and easy to manage. There are no plug-ins or updates making it the

perfect option for busy people wanting to focus on their core business

rather than website maintenance. 

Squarespace is an all-in-one website building platform.  It's well known

for it's designer quality templates, modern features and mobile

responsive attributes.

I do require you to have a Squarespace Subscription (around $25 per

month) which includes hosting and their online support.  This is separate

from my website design costs.  A domain through Squarespace is free for

the first year.  Using Squarespace Scheduling also has an additional cost

associated with it.

I S  I T  F O R  M E ?  

W W W . S A G E A N D S Q U A R E . C O M



Purposeful & professional

website design for small

businesses.

my core services

01.
Squarespace

Website

02.
eCommerce

Website
Practical and beautiful

eCommerce website design

for your small online

business & shop.

03.
Day Rate
Design

Perfect for anyone needing

a website refresh.  Hire me

for the day to get that 'to-

do' list, done!

04.
Logo & Brand

Design
With my branding package,

you’ll walk away with a

comprehensive and

considered brand design that

includes Brand Guidelines

and a Logo Guide.

W W W . S A G E A N D S Q U A R E . C O M



S Q U A R E S P A C E  W E B S I T E

$ 1 5 0 0

2  W E E K  P R O C E S S

This  package is  per fect  for  you i f  you ’ re  a  smal l  bus iness  owner

wi thout  the  b ig  bus iness  budget .   Fo l lowing my two week des ign

and bu i ld  process ,  you ’ l l  come away wi th  an  e legant ,  s imple ,

respons ive  Squarespace webs i te  that  w i l l  connect  you onl ine  wi th

your  ideal  aud ience and customers .  Ideal  for  c reat ives  and a l l

serv ice  re la ted bus iness .

W H A T ' S  I N C L U D E D ?  

5-7  Pages

Moodboard  Des ign

Bas ic  SEO (&  Image Opt imisat ion )

Soc ia l  Media  In tegrat ion

Newslet ter  In tegrat ion

Blog Setup

Fav icon

Two rounds  of  rev is ions

Mobi le  Respons ive

 

 

W W W . S A G E A N D S Q U A R E . C O M

I use Dubsado to manage all my design

projects.  This will make both of our

lives easier, trust me!



E C O M M E R C E  W E B S I T E

$ 1 8 0 0

2  W E E K  P R O C E S S

Ideal  for  smal l  bus inesses  on  a  t ight  budget  who want  to  move

away f rom plat forms l ike  Etsy .  The Ecommerce Webs i te  Package

has  a l l  the  bel ls  and whis t les  of  my Essent ia ls  Package but  you ’ l l

walk  away wi th  a  fu l ly  in tegrated onl ine  shop that  w i l l  be  a  breeze

for  you to  manage af ter  handover .    Th is   package is  per fect  for

smal l  bus inesses  want ing  to  manage a l l  aspects  of  the i r  own

onl ine  s tore .

W H A T ' S  I N C L U D E D ?  

Up to  12  Pages

Moodboard  Des ign

Setup eCommerce Onl ine  Store

Bas ic  SEO (&  Image Opt imisat ion )

Newslet ter  In tegrat ion

Mobi le  Respons ive

Blog Setup

Fav icon

Two rounds  of  rev is ions

Soc ia l  Media  In tegrat ion

 

W W W . S A G E A N D S Q U A R E . C O M

I use Dubsado to manage all my design

projects.  This will make both of our

lives easier, trust me!



L O G O  &  B R A N D I N G

$ 8 0 0

2  W E E K  P R O C E S S

I t ’ s  so  important  as  a  smal l  bus iness  to  have cons is tent  brand ing

that  a l igns  wi th  you ,  your  bus iness  and your  v ibe .  Wi th  my

branding package,  you ’ l l  walk  away wi th  a  comprehens ive  and

cons idered brand des ign .  

W H A T ' S  I N C L U D E D ?  

Pr imary  Logo,  Submark ,  Icon

Moodboard  Des ign

Colour  Pa let te

Font  System

Webs i te  Fav icon

F ina l  f i le  re lease  in  every  f i le  format

and colour  way

Soc ia l  Media  Prof le  P ic

Des ign  &  Brand ing Quest ionna i re

Two rounds  of  rev is ions

Brand Gu idel ines

Logo Usage Gu ide

W W W . S A G E A N D S Q U A R E . C O M

Ask about my Petite Branding Package

for $500.00.



D A Y  R A T E  D E S I G N

$ 6 0 0

1  D A Y

My Day Rate  serv ice  i s  per fect  for  you i f  your  webs i te  needs  a

ref resh .  You know what  you want  done and you have the  content

and images  prepared and ready to  go .  We’ l l  go  through a  pre-

pro ject  scop ing document  to  fu l ly  def ine  our  del iverables .

You walk  away wi th  a l l  your  ‘ to-do ’s ’  done .  No more  DIY  or

t rawl ing  through Google  search ing for  the  answers !

W H A T ' S  I N C L U D E D ?  

Pre-pro ject  scop ing document

My t ime for  an  8  hour  per iod

One round of  rev is ion

Tra in ing  V ideo to  go  through

al l  work  completed

W W W . S A G E A N D S Q U A R E . C O M

I use Dubsado to manage all my design

projects.  This will make both of our

lives easier, trust me!



W E B S I T E  B U I L D  P R O C E S S

2  W E E K S

Y O U R  H O M E W O R K  1 .

W W W . S A G E A N D S Q U A R E . C O M

MOODBOARD: Customised moodboard including colour palette, fonts and patterns.

DESIGN: Based on the initial step you’ll receive a mock-up of the website design

using Adobe XD.  You'll have the chance to request edits.  

DEVELOPMENT: Once design is finalised, I'll build the website on Squarespace. 

 Pages and images will be mobile optimised.

TUTORIAL: You'll receive a video tutorial to go through your site and how to use it.

LAUNCH: Once all edits have been completed and final payment made, I'll transfer

ownership to your Squarespace account and we'll launch your site!

CELEBRATE: I'll send you your final files and guides.  Then.... drinks all round!

CONTENT PLANNER: Complete the content planner & brand questionnaire I'll send to

you.  The content you provide will form most of the copy for your website.  I'll take

your content and with a little tweaking, we'll have website copy that both Google (yes

I'm talking SEO) and your audience LOVE.

IMAGES: Save all your website images (high quality .pngs & .jpegs) into the

questionnaire, save a shared Google Drive folder or email them.  The content planner

& all images must be complete prior to my design process starting. 

2 . T H E  B U I L D  



F R E Q U E N T L Y  A S K E D  Q U E S T I O N S

D O  Y O U  O F F E R  A  L O G O  D E S I G N  S E R V I C E ?  

Logo design is included in my branding package.  You can add the

branding package to any of my other packages.  If you're interested in

branding, shoot me an email to discuss [ hello@sageandsquare.com ].

W H A T  I F  I  D O N ' T  H A V E  I M A G E S ?  

Professional images are always a great additional to any website.  If you

don't have any, I'll use stock images from Unsplash.  These are royalty

free images that don't require attribution.

H O W  D O E S  T H E  P A Y M E N T  W O R K ?  
I'll set you up on my Client Portal where you'll find your Contract and an

Invoice for your 50% non-refundable deposit.   You'll need to sign

(digitally) the contract and pay the deposit before we get started.  The

remaining 50% payment is due after the completion of the project and

before I transfer ownership of your Squarespace website to you.   My

preferred payment method is Electronic Bank Transfer for Australian

clients and PayPal for international clients.

W H A T  A R E  Y O U R  H O U R S  O F  W O R K ?  

I work from home so there will be times when I'll be working some

strange old hours.  I'm happy doing that, however I'm not 'on call' all the

time.  I'll reply to your queries as soon as possible during the week, but

not over the weekend.  We might also be in different time zones, so if you

don't expect a reply at 2am in the morning, neither will I!

http://www.sageandsquare.com/contact-2


F R E Q U E N T L Y  A S K E D  Q U E S T I O N S
( c o n t )

W W W . S A G E A N D S Q U A R E . C O M

W H A T  D O  Y O U  E X P E C T  F R O M  Y O U R  C L I E N T S ?  

I know you already have great content, so the other things I expect from

my clients are to be available during your 2-week timeframe and respond

to emails quickly. I also ask that you have your client homework done

ahead of time to make the process run smoothly and to help get the most

out of our time together.

I ' V E  N E V E R  U S E D  D U B S A D O ,  W H A T  D O  I  N E E D  T O

K N O W ?  
Dubsado is a project and record management tool. I'll set our project up

and send you tasks to complete like the content planner and uploading

of images. You can ask questions, start a conversation and see exactly

where the project is at, through Dubsado.  It's a simple tool and it helps

us both stay on track and focused.,

A F T E R  H A N D O V E R ,  A R E  Y O U  A V A I L A B L E  T O  H E L P ?  

I choose to work with Squarespace because I believe it's easy for

everyone to use.  But I get that you're not a web designer so I'll be

available to answer any questions and help out for a week after handover.  

If you are 100% focused on your day to day business and have zero

interest in updating your website, my Day Rate service might be what

you're after.  



interested in extras?

P R I C I N G  G U I D E  :  $ 1 5 0
 
 

W E L C O M E  /  I N F O  P A C K  :  $ 2 5 0
 
 

T H A N K  Y O U  C A R D S :  s t a r t s  a t  $ 6 0
 
 

M E N U  D E S I G N  :  $ 2 5 0
 
 

P O W E R P O I N T  P R E S E N T A T I O N  :  s t a r t s  a t  $ 3 0 0
 
 

I N F O G R A P H I C S  :  s t a r t s  a t  $ 1 5 0

H E L L O  A T  S A G E A N D S Q U A R E  D O T  C O M

book your project today

http://www.sageandsquare.com/contact-2

